UBND XA DAl PONG CONG HOA XA HQI CHU NGHIA VIET NAM

VAN PHONG HDPND & UBND Déc 1ap - Tu do - Hanh phuc
S6: 30/BC-VP Pai Pong, ngay 20 thang 8 nam 2026
BAO CAO

Két qua thue hién cong tic Vin phong thang 8,
phuwong huwdéng nhi€ém vu thang 9 nam 2026

Thue hién Cong vin sd 07- CV/DPU, ngay 14/7/2025 cia Pang uy xi Dai
Dé)ng vé viée bdo cdo két qua thuc hién nhiém vu dinh ky va dot xuét. Vin
phong HDND&UBND xi xdy dung béo cdo két qua thuc hién cong tac Vin
phong thang 8, phuong hudng nhiém vu thang 9/2026 voi nhitng nd1 dung sau:

I. KET QUA CONG TAC THANG 8/2026

1. Cong tac tham muu, tong hop.

Vin phong HDND - UBND xi Dai Pong dd phat huy vai tro 13 co quan
tham muu, téng hop, phuc vu hiéu qué cho hoat dong cia HDND, UBND va cac
co quan chuyén moén. Van phong UBND xa da bam sat chuong trinh cong tac
ctiia Pang uy, Ban thuong vu Pang uy xa dé tham muu cho UBND x4 ban hanh
cac van ban lanh dao, chi dao cac co quan thugc UBND xa, trién khai, thuc hién
cac nhiém vu trong tdm. Tai xa Pai Déng, cong tac nay duogc trién khai theo
hudng chu dong, toan dién, sat thuc tién, bam sat yéu cAu nhiém vu chinh tri cta
dia phuong

Vian phong HPDND - UBND co quan tham muu cho Uy ban nhan dan xa
634 van ban di, tiép nhan va xir 1y 1088 van ban dén. Xay dung va trién khai
chuong trinh cong tac, ké hoach hop thudong ky, chuyén dé cia HDND, UBND
va Thuong truc HDND x3 dam bao dung quy dinh, sat tinh hinh thyc té dia
phuong. Chu dong phdi hop cac bd phan chuyén mon trong viéc ra soat nodi
dung, chun bi tai liéu, to chic céc phién hop UBND, ky hop HDND, tiép cong
dan dinh ky. Tham muu Chu tich UBND xa trong diéu hanh cac nhiém vu phat
trién kinh té - x3 hoi, qudc phong - an ninh, giai quyét cong viéc hang ngay va
chi dao thuc hién cac van ban chi dao cua cép trén.

2. Cong tiac dam bio thong tin, diéu kién ky thuit, co sé vat chat
phuc vu hoat dong cia HDND va UBND.

2.1 Céng tic dam bdo thong tin, diéu kién ky thudt, co sé vit chit.

Trong bdi canh thyc hién manh mé chu truong cua Pang vé sap nhap
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chinh quyén dia phuong 2 cép, nang cao hiéu luc, hiéu qua quan 1y nha nudc tir
co s0, viée bao dam diéu kién 1am viéc cho doi ngili can bd, cong chuc, vién
chtrc, nguoi lao dong cp xa 1 yéu t6 then chdt. Van phong HDND - UBND
tiép tuc tham muu cho 1anh dao UBND xa xay dung, hoan thién cac diéu kién vé
tru s&, phuong tién lam viéc va trang thiét bi co ban, da tung budc dugc dau tu
d@)ng b, tao thuan loi cho cac phong, nganh, don vi chuyén moén cua UBND xa
hoat dong.

2.2. Cong tac tham muu hoat dong HDND, TT HDND va UBND xa.

- Tham muu to chtic hop giao ban tudn UBND x&; phién hop thuong ky
thang 7 cia TTHDND x3; 1am tot cong tac tham muu, chuan bi diy du vé
CSVC, cong tac thu ky cho ky hop thtr 3 — ky hop thuong 1€ gitra ndm 2026;

Tai ky hop, da thong qua 05 dy thao Nghi quyét:

+ Du thdo Nghi quyét vé tiép tuc déy manh thyc hién nhi¢m vy phat trién
kinh té - x4 hoi 6 thang cudi nam 2026.

+ Du thao Nghi quyét vé phé chuan diéu chinh quyét toan thu, chi ngan
sach xa nam 2025. L ‘ ,

+ Du thao Nghi quyét vé viéc di€u chinh tam giao s6 lugng nguoi lam
viéc, lao dong hop dong trong cac don vi su nghiép cong lap truc thuoc Uy ban
nhan dan xa Dai Pong nam 2026.

+ Dy thao nghi quyét vé viéc ban hanh Pé 4n nang cao chat luong, hi¢u
qua hoat dong ctia Hoi dong nhan dan xi Pai Pong khoa XX VII, nhiém ky 2026
—2031

+ Du thao nghi quyét vé viéc ban hanh Chuong trinh hoat dong toan khoa
ctia Hoi dong nhan dan xa Pai Pong khoa XXVII, nhiém ky 2026 — 203 1.

- Xay dung bao cao s6 06/BC-TTHDND vé hoat dong cua TT HDND, cic
Ban, T6 va dai biéu HDND thang 8/2026.

- Xay dung bao cdo s6 07/BC-TTHDND vé Tong hop v kién, kién nghi cua
cu tri tai Ho1 nghi “Thang nghe dan no1i”.

- Tham muu xdy dung Ké hoach sé 03/KH-TTHDND vé t6 chtrc cac Hoi
nghi TXCT tai 07 t6 dai biéu HDND, chuyén dé vé tinh hinh thu gom, van
chuyén, phan loai, xur Iy rac thai sinh hoat trén dia ban xa.

- Tham muu, thu ky ghi chep 04 cudc hop cua Thuong truc HDND xa
gom: Giao ban thuong ky thang 7 va hop thong qua cac du thao Thong bao s6
07; s0 08; s6 09; s6 10/TB-TTHDND vé vi¢c bd sung, ho trg kinh phi cho mdt
80 co quan, don vi. ‘ , ‘ ’

- Bao céo s0 394/BC-UBND v¢ vi¢c thong ké ho so, tai li¢u phuc vu so
hoa nganh Thanh tra.
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- Xay dung bao cao sb6 400/BC-UBND vé cong tac tiép cong dan, giai
quyét khiéu nai, t6 cao va phong, chong tham nhiing, 1ang phi, tiéu cuc thang 8
nam 2026 va phuong hudng, nhi€ém vu thang 9 ndm 2026.

- Xay dung bao cao sb 411/BC-UBND vé két qua cong tac thang 8,
phuong hudéng nhi¢m vu thang 9 cia UBND xa.

3. Cong tac chuyén mon, nghiép vu.

3.1 Cong tac van thu, luu trir.

Cong tac tiép nhan, dang ky van ban dén duogc thuc hién chit ché qua $6
sach va phan mém hanh chinh céng (néu c6). Van ban dén dugc phan loai, trinh
lanh dao xwr 1y dung thoi gian quy dinh. Van ban di dugc soan thao theo dung
thé thirc van ban hanh chinh, qua quy trinh kiém tra, trinh ky, dong ddu va phat
hanh day du. Viéc danh sb, vao s6 vian ban di dugc thuc hién khoa hoc, dam bao
dé tra ctru. Thuc hién bao mat thong tin, quan 1y con dau, chit ky theo ding quy
dinh. Cac loai van ban thudéc danh muc “mat” dugc xu ly ri€ng, tranh 1 lot
thong tin.

3.2 Cong tic xdy dung va to chirc thi hanh phdp lugt; kiém tra, xiv Iy
vin bin quy pham phdp ludt pho bién, gido duc phdp ludt; hoa gidi é co sé;

- Pa to chirc kién toan lai 11 t6 hoa gidi cua 11 thon trén dia ban xa sau
khi sap nhap.

3.3 Cong tdc tidp dan: tiép nhan, giai quyét don thu.

- Trong ky vtra qua, Van phong HDND va UBND da tham muu UBND
xd, Chu tich UBND x4 thuc hién viéc tiép cong dan; tiép nhan, giai quyét don
thu theo ding quy dinh.

Cong tac tiép dan, tiép nhan, giai quyét don thu: , ,

- UBND x3a, Chu tich UBND xa thuc hién viéc tiép cong dan; ti€p nhan,
phan loai, giai quyét don thu theo dung quy dinh.

Tong sb ky tiép dinh ky va dot xuat cua Chu tich UBND xa trong thang
08/2026: 03 ky, trong d6, Chu tich UBND x4 truc tiép cong dan 1a 03 ngay/02
luot tiép/02 nguoi; tiép cong dan thudng xuyén dugce 02 luot/02 ngudi (Khong
c6 doan dong nguoi).

- Uy quyén tiép cong dan dinh ky: Khong co.

- Tong s6 da tiép nhan: 08 don (trong d6: Ky trudc chuyén sang: 0 don;
tiép nhan trong ky: 08 don).

+ S84 don, vu viée du diéu kién xir 1y: 08/08 don.

+ Sb don, vu viéc thudc thaim quyén: 05 don (Trong do6: 0 don khiéu nai, 0
don t6 cdo va 05 don phan anh kién nghi).

+Sb don, vu viéc khong thude tham quyén: 03 don.

+ S6 don da giai quyét xong: 0 don; S6 don dang giai quyét: 05/05 don.
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- Trong thang 8/2026 trén dia ban xa khong c6 vu viéc tham nhiing, lang
phi, ti€u cuc nao.

3.4. Cong tac trg giup phap ly; ho tich, chirng thuc.

Tu phap — Ho tich xd Pai Pong di néu cao tinh than trach nhiém, chu
dong trién khai thuc hién c6 hiéu qua cac nhiém vu trong linh vuc ho tich, chung
thuc va tro giup phap 1y, gop phan bao vé quyén loi chinh dang cua céng dan,
nang cao hiéu qua quan 1y nha nuéc vé tu phap tai dia phuong. Tiép nhan,
huéng dan va gidi thiéu kip thoi cac truong hop nguoi dan va hd tro tu van phap
luat mién phi, dic biét trong linh vuc dit dai, thira ké, két hon, khai sinh, khai tir,
ly hon, gia dinh. Niém yét cong khai danh muc trg giup phap 1y, tha tuc tiép can,
danh sach t6 chirc va ca nhan thuc hién tro gitip phap 1y theo quy dinh tai tru so
UBND xa.

a. Cong tac Ho tich.

- 82: Truong hgp dang ky khai sinh

- 16: Truong hop khai tir

- 16 : Trudong hop diang ky két hon

- 06 : Truong hop cai chinh, bd sung ho tich

- 0 : Truong hop dang ky nhan cha, me, con

- 01 : bang ky giam ho

b. Cong tac chung thuc.

- 35 : Trudng hop chung thuc hop ddng, giao dich.

Thuc hién tét viée luu trit s6 ho tich, cdp trich luc va sb héa dir liéu ho
tich 1én hé thong phan mém quan 1y ho tich dién tir theo chi dao ciia Bo Tu
phap. Cong tac ho tich, ching thuc va tro giup phap 1y dugc trién khai nghiém
tuc, dtng luat, phuc vu tdt cho nguoi dan. Thai d§ phuc vu tan tinh, chu dao,
giam thiéu phién ha cho coéng dan; timg budc tng dung cong nghé thong tin,
nang cao hiéu qua quan ly.

II. TON TAI, KHO KHAN.

Bén canh nhitng két qua dat duoc, cong tac Vin phong HDND - UBN xi
hién nay van con tdn tai mot s6 khé khin, han ché nhét dinh, anh huong dén
hiéu qua phuc vu cho hoat dong chi dao, diéu hanh cta chinh quyén dia phuong.
Cu thé nhu sau

- Bién ché, sb luong cong chirc con thiéu, trong khi khdi luong cong viée
van phong ngdy cang ting ca vé sb luong va tinh chat.

- Tru s& lam vi¢c chua doc 1ap, déng b0, phong lam viéc con chat hep, bd
tri chua hop 1y, anh huong dén viée tiép cong dan, luu trit hd so.
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III. NHIEM VU TRONG TAM CONG TAC THANG 9/2026

1. Tiép tuc do6i méi, nang cao chat luong cong tac tham muu, gitp viée
cho Thuong truc HDND, Lanh dao UBND xa trong xay dung chuong trinh cong
tac, ké hoach phat trién kinh té - x4 hoi, quc phong - an ninh.

2. Chu dong nam bét tinh hinh thuc tién, tang cuong theo doi, don doc
viéc thuc hi¢n cac nghi quyét, ké hoach, chi dao diéu hanh; nang cao tinh du béo
va phan tng chinh sach trong cong tac tham muu tong hop.

3. Chu dong trién khai cac giai phap s6 hoa tai liéu hanh chinh, ho so
cong déan, 4p dung phin mém quan 1y vin ban, lich cong tac, quan 1y diéu hanh,
dam bao hiéu qua va tiét kiém thoi gian.

4. Phoi hop véi cac co quan chuyén mén cip trén dé trién khai dong bo hé
théng van phong dién tr, chir ky $0, phén mém tiép dan, phr:in mém ho tich.

5. Tiép tuc lam tdt vai trd dau mdi trong cong tac tiép dan, xtr 1y don thu;
tham muu Lanh dao UBND t6 chtrc tiép dan dinh ky, dot xuét theo quy dinh.

6. Xay dung chuong trinh, ké hoach va cac diéu kién can, phuc vu tdt cho
ky hop thuong 1¢ gitra thang 6 cia HDND x4, cac phién hop thudng ky, dot xuat
cua TT HDND xa.

Trén day 13 bao cdo két qua thuc hién cong tac thang 8, phuong hudng
nhiém vy thang 9 nam 2026. Van phong HDND & UBND xa Pai Pong tran trong
bao cdo./.

Noi nhin: CHANH VAN PHONG

- Thuong truc Bang uy;

- Thuong truc HDND x4;
- Lanh dao UBND x3;

- Cac phong UBND x3;

- Luu VP.

Dao Ngoc Hoan
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